
SECTION 01437 

 LDBE PARTICIPATION REPORT 

INSTRUCTIONS TO CONTRACTOR/CONSULTANT 

01437-1 

IMPORTANT NOTICES 
 The LDBE Participation Report (Form 01437) must be submitted to the City of Savannah Contract Analyst with each pay request. Failure to submit this form can result in no credit toward contracted 

LDBE requirements and a possible delay in monthly progress payments.  

 The Prime Contractor/Consultant may not change LDBE firms without prior written approval of the City.  Contractors/Consultants may use the Add/Change of LDBE Subcontractor Form 

(Section 01438) to request changes to the Proposed Schedule of LDBE Participation (Section 01310).  Any unauthorized substitution of LDBE subcontractors can result in withholding of payments 

for up to 30 days until compliance is reestablished.  

 Documentation providing proof of payments to LDBEs for work on this project shall be kept on file and available for inspection by City staff. 
 

PROJECT NAME & NUMBER:_______________________________________     DATE: ________________ REPORT NO.: _____ 

PRIME CONTRACTOR/CONSULTANT: _________________________________________________    CONTRACT AMOUNT ($): _________________ 

OVERALL DBE GOAL __%   MINIMUM LOCAL DBE Goal __%     This is the final project report.  End Date: _______________ 
 

LDBE INFORMATION LDBE PAYMENTS 

APPROVED 

LDBEs 

DESCRIPTION   

OF WORK                         

or SUPPLIES 

LDBE 

CONTACT 

PERSON 

LDBE 

CONTACT 

PHONE # 

LDBE 

CONTACT 

EMAIL 

LOCAL 

Y/N 

ORIGINAL  

SUBCONTRACT 

AMOUNT 

PAYMENT 

DATE(S) 

TOTAL PAID 

THIS PERIOD 
TOTAL PAID 

TO-DATE 

          

          

          

          

          

          

          

 Total Overall DBE Paid To Date: $___________   ________% 

Total Local DBE Paid To Date: $___________   ________% 
 

CONTRACTOR:  I hereby certify this information is true and correct; and supporting documentation is on file and available for inspection by the City at any time. 
 

SIGNED: __________________________________________  TITLE: ______________________________________________  DATE: ___________________________ 

 

CITY OF SAVANNAH 

 
   
 

 

 

  

This report has been reviewed for LDBE contract compliance. 
 

SBO Compliance Coordinator: ____________________________________________________________________________   DATE: ___________________________                                                                                   
  

 

 



SECTION 01437 

 LDBE PARTICIPATION REPORT 

INSTRUCTIONS TO CONTRACTOR/CONSULTANT 

01437-2 

To receive credit toward contracted LDBE goals, the Prime Contractor/Consultant must complete and submit this form with each Request for Periodic Payment, 

beginning with the first payment request.  An additional copy of this section must be submitted to the SBO Compliance Coordinator.  The Office of Business 

Opportunity may be contacted by phone at (912) 652-3582 or by fax at (912) 651-3175.  Failure to submit this form may result in no credit toward the contract 

LDBE requirements and a delay in monthly progress payment.  
 

1.  Project Name: The official name of the project as stated on the contract 

2.  Date: Date Report is being submitted 

3.  Report Number: Reports must be consecutively numbered. 

4.  Contract Amount: Total amount of the contract to be paid to the Prime Contractor/Consultant by the City of Savannah for completion of the project. 

5   LDBE Goals: Enter the contracted LDBE Goals per the signed agreement. 

6.  Final Project Report Place an “X” or checkmark in this box when the project has been completed and the report submitted is the final payment report.  Enter the date of project completion. 

7.  LDBE Information: ONLY LDBEs that have been verified and approved by the City of Savannah Office of Business Opportunity, from the Prime Contractor’s/Consultant’s “Proposed 

Schedule of LDBE Participation” may be included on the payment report. NO SUBSTITUTIONS OR CHANGES IN GOALS MAY BE MADE without prior written 

approval by the City. 

8.  LDBE Payments: Enter the actual amount of the subcontract agreement for each approved LDBE, the date of any payments occurring within the report period, the amount of the 

payments to each LDBE during this period and the total each LDBE has been paid-to-date.    

9.  Earnings-to-date: Enter the total amount paid to date to all LDBE subcontractors. 

10. Contractor Certification:    The contractor or his authorized representative must sign this form prior to submittal.  Signature indicates that all information is true and correct and documented proof 

of all information is on file and available for City of Savannah review at any time.   
 

 GENERAL INFORMATION 

 

The prime contractor/consultant may not change LDBE firms without prior written approval of the City of Savannah Office of Business Opportunity.  Approval cannot be obtained from 

the City’s Project Manager, Contract Analyst or other City of Savannah employees.  Contractors/Consultants must use the Add/Change of LDBE Subcontractor Form (Section 01438) to request 

changes to the Proposed Schedule of LDBE Participation (Section 01310).  Any proposed changes must meet established LDBE goals and conform to contract regulations and LDBE Program 

Requirements.   
 

If the prime contractor/consultant in its bid/proposal included any second or lower tier subcontractor/sub-consultant/supplier towards meeting the goal, it is the sole responsibility of the prime 

contractor/consultant to ensure all LDBE firms have been reviewed and approved by the City of Savannah and to document all subcontracting/sub-consulting and/or supplier participation dollars 

counted towards the goal, irrespective of tier level. Upon completion of the work, a final “LDBE Participation Report” will be required and submitted with the final pay request.   

 

As per the City’s contract, the City’s SBO policy, and signed participation reports:  the prime contractor/consultant certifies all LDBE payment information to be true and correct, to have all supporting 

documentation on file and to make copies of this documentation available to the City of Savannah. Prime contractors/consultants will periodically be required to provide copies of payment 

documentation for LDBEs being counted toward the LDBE goal (including the prime contractor/consultant, if it is a LDBE and being counted toward the goal). Failure to comply with the City’s 

request to provide the required documentation may cause the City to withhold payments due the prime contractor/consultant until compliance is attained. Payment documentation includes but is not 

limited to: 

 signed sub-contracts with LDBEs being utilized in meeting the project’s LDBE goals 

 LDBE invoices for payment related to the project 

 proof of payment of LDBE invoices related to the project 

 

 

END OF SECTION 01437 


